
To Whom It May Concern:

This letter is to introduce myself and demonstrate my interest in becoming part of your team. The
enclosed resume will furnish you with information concerning my overall employment background,
training, education and skills. 

With 15 years of work and volunteer experience I have found myself in a variety of different roles.
Having worked in retail and customer service for over 5 years, I have been both a team leader and
team member and understand the importance of those positions. During this time, I was able to
hone my communication, interpersonal and organizational skills. For the last 11 years, I have been an
integral part of a strong team. Being a very technical job, it’s very important to perform all my
assignments with a high degree of skill and professionalism. 

My work abilities are backed up with experiences and knowledge. I hold a degree in
Communications with a minor in Film and a diploma in Broadcasting. My educational background
has allowed me to further my writing and computer based skills, creatively and technically. I am
constantly working on broadening these skills. I engage on various social media platforms, am able
to create graphics, web pages, video content, and other visual material to inform and entertain
others. 

My current objective to obtain this position would fully utilize my skills and offer an opportunity for
continued professional growth. I believe in excellence and have always dedicated myself, my talents
and creative abilities to assure the successful accomplishment of company goals. My positive
attitude and willingness to give my all makes me a valuable asset to any organization or team that
would employ me.

I look forward to hearing from you in the near future and hopefully to schedule an interview in
which I hope to learn more about your team. Thank you for your time.

Sincerely,

LJ Joseph
LJ Joseph

403 483 5297
ellejayjoseph@gmail.com
248 Pinemill Mews NE
Calgary, AB T1Y4R2
www.ljjoseph.com
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PROFILE

Skillful and dedicated Communications major with
10+ years in media. Determined and proactive, works
with a sense of urgency. Thrives in a fast paced
environment. Skilled at multi-tasking and
maintaining a keen eye for detail. 
 

VOLUNTEER EXPERIENCE

EMPLOYMENT HISTORY

MASTER CONTROL OPERATOR

Bell Media                            2010-Present

Responsible for transmitting TV programs

Operating and maintaining equipment

Handling on-air broadcasts, while preventing

interruptions 

Responsible for ingesting, technical delivery and

management of both live and file broadcast material

into a server

OWNER

Hoot N Blow                          2019-Present

Working with local artists to create commissions for

products

Operating and managing social media platforms and

websites to promote sales

EDUCATION

BACHELOR OF ARTS, MAJOR IN

COMMUNICATION STUDIES, MINOR IN FILM
University of Calgary               2013-2018

RTBN DIPLOMA OF APPLIED ARTS-RADIO

TRACK
SAIT                                         2006-2008

POLITICAL CANDIDATE

For Ward 10 City Councillor       2020-2021

STREET TEAM

Energy 101.5                          2008-2010

Representing the station on location

Interacting with listeners, fans and clients and make

them feel like part of the station

Co-ordinate and execute all on site contests and

promotions

Setting up remotes with all required components

Clean and maintain promotional signage, draw

boxes, entry forms and equipment including station

vehicles

Attend all major station promotions and designated

client promotions as needed

Attend and participate in weekly meetings as needed

PROFESSIONAL EXPERIENCE

PROFESSIONAL SKILLS

Passionate Writer
Media savvy
Mobile Photographer
Creative problem solver
Skilled Researcher
Effective public speaker
Enthusiastic team player

VICE PRESIDENT

Black Lives Matter YYC              2020-Present

VOLUNTEER

Alberta NDP                               2021-Present

COMPUTER SKILLS

Website creation and management: Wix
Social Media: Instagram, Twitter, Tumblr,
Facebook
Intermediate proficiency Google Drive and
Microsoft Office
Beginner proficiency for graphics: Photoshop and
Canva

ASSISTANT MANAGER

Footlocker                           2005-2009

Identify and implement strategies and initiatives to

achieve and exceed business goals

Oversee and maintain the customer service

standards to the highest level

Representing the stores image through personal and

professional image

Take responsibility for productivity and profitability

of the store including sales growth, staffing and

inventory results


